Northern lllinois University

Adult and Higher Education M.S.Ed. Internship Opportunity

Internship Title: Constituent Engagement Intern

Institution: lllinois Institute of Technology

Location/Office: 10 West 35th Street, Chicago, Illinois (Remote/Hybrid permitted)
Internship Period: FALL SPRING SUMMER|[]

Credit Hours Required: 120 clock hours for 3 credit hours
Joseph Volin

NIU Ed.D. 2016, M.S.Ed. 2011

Supervisor:

Supervisor’s Degree:

Years of Professional Experience: 15 years in higher education, 12 years in advancement/fundraising

Internship Description: (Please provide an overview and primary responsibilities of the internship)

The intern will support the planning of the annual Homecoming and Alumni Awards Celebration. This person will be
be able to take a leadership role in the planning and marketing for the events, content development for the
programming, and logistics planning. This person may also assist in developing a volunteer manual for alumni
volunteers - outlining processes, confidentiality, and procedures for the volunteers. The intern will gain exposure to
the advancement field, exploring other higher education tracks.

Outcomes/ Experiences: (Please list several experiential learning outcomes that will be achieved throughout this
internship)

The intern will grow their toolbox of skills pertaining to large campus events, communications for internal and
external audiences, and experience collaborating with campus partners pertaining to these events. This person will
also develop a better understanding of policy and procedure development, as they pertain to external constituents.

Qualifications / Requirements: (Please list desired qualifications and skills for internship)

The individual should be able to communicate effectively, both verbally and in writing. Experience with planning
large-scale events is not necessary, but an interest is required.

Hours/Scheduling: (Please provide a typical schedule and time of day internship will occur)

Hours should be between 9 and 5pm, arranged between the intern and supervisor. The intern is not required to
complete the internship entirely in person. Hybrid and remote work are available.

Application Process (Applicants will submit a cover letter, resume and three references, please provide the contact
name, phone number and e-mail address)

Name: Joseph Volin
Phone Number: (773) 620-0675

E-mail: jvolin@iit.edu
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